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Lesson Plan
This ICT lesson plan is prepared for the students in grade 5.
After the lesson the students will be able to

· State the function of column property in a Word document
· State the function of header and footer property in a Word document
· Differentiate the variety of document designs from each other
· Use column property meaningfully in daily life
· Use header and footer property meaningfully in daily life

· Analyze different components of the Word document

· Synthesize different components to design their own Word document
· Evaluate what they learned about column and header and footer property
	Teacher(s)
	Özgür Gültekin
	Date
	December 21, 2010

	Subject
	ICT
	Duration
	40 minutes

	Class
	5/J
	Topic
	Adding Columns, Header and Footer to a Word Document.


	Time
	Teacher Activity
	Student Activity
	Resources & Materials

	2 minutes
	Activates the prior knowledge of the students by asking questions and reviewing the last week’s topic.
	Thinks back and states their ideas by answering the teacher’s question.
	Board, computer and projector.

	2 minutes
	Opens an example Word document and ask questions about its design and how to design the page like that.
	Follows the teacher and answers the questions by examining the document.
	Board, computer, Word document and projector.

	6 minutes
	Demonstrates how to add and header/footer columns to the document.
	Follows the demonstration of the teacher.
	Board, computer, Word document and projector.

	1 minute
	Waits for students to ask if they have any questions and clarifies some points.
	Asks question if there is something unclear.
	Board, computer, Word document and projector.

	2 minutes
	Wants students to open their course books and their Word documents that they created last week.
	Opens the course book and Word document that was created last week.
	Board, computer, Word document, projector and course book.

	1 minutes
	Explains the activity.
	Understands the activity.
	Board, computer, Word document, projector and course book.

	1 minute
	Wants students to perform the intended activity by continuing to design the Word document as shown.
	Starts to perform the intended activity by designing a Word document as shown.
	Board, computer, Word document, projector and course book.

	20 minutes
	Walks among the students to control their progress and answer their questions. Also, if there are students who finish the activity early, gives additional activity to these students.
	Continues working on the activity and asks questions if needed. If the activity is finished early, perform the additional activity which is given by the teacher.
	Board, computer, Word document, projector and course book.

	1 minutes
	Reminds students to save their Word documents.
	Saves the Word document.
	Board, computer, Word document, projector and course book.

	2 minutes
	Starts discussion about what students have learned by asking them to state their opinions.
	States opinions about what is learned from this lesson.
	Board, computer, Word document, projector, course book, paper and pencil.

	2 minutes
	Sums up the topic, gives the homework and ends the lesson.
	Listens to the teacher and leaves the laboratory.
	


	Additional Activity (For the students who finishes the activity early)
	Creating a mini newspaper which includes important news and events of the year 2010. At most 2 pages and add pictures as well.
The news and events can be related to the school, world or the country.

	Homework
	Examining the books and newspapers where the column, header and footer properties are used, and bring some examples to the class.
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